VENUE CHECKLIST u3a:?:g"a,

live
Group leader/admin to have sight of and adhere to Arnold

before each meeting at a regular venue

Venue: PYRNOLD  COMMUNITY (ENTRE

Interest Group: DeaMmh (R@-L\&f’ﬁal g\/\

Group Leader/Admin.: O enge  swasn)

Please:

* Take a register of attendees at every meeting.

Do a visual check for any unusual hazards and take appropriate action.
* Check doors to the room are working.
* Enter today’s meeting in the Venue’s record book or form.
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